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1. Introduction 
The Online Type approval Application Service or OTAS is an 

initiative by RDW to make the application process for a type 

approval certificate more efficient, faster and easier with a 

highly stable quality level. 

The Application Component Type approval-service (ACT) is part 

of OTAS and enables applicants to create a digital application 

for an R30 type approval. This can then be sent to RDW, where 

the application is assessed much more efficient, leading to 

faster issuing of the certificate. 

 

 

2. Description 
An application for an R30 type approval requires a large 

number of properties and test results to be provided. ACT asks 

the user for input on these attributes, basing the questions on 

earlier input. The attributes are grouped by topic and for each 

topic a page is provided, prompting the applicant to enter the 

correct values. After completing all pages, the request can be 

checked by the applicant before signing and generating the 

digital application. 

 

ACT can be reached by entering the address https://act.rdw.nl 

in your internet browser. 

 

Please note that once you have applied for a type approval 

through OTAS, all following applications of this type approval 

should be submitted through OTAS as well. This prevents gaps 

in the series of extensions which could lead to unnecessary 

delay in the processing of your request. Should you still wish to 

switch back to pdf-application, please contact us first at 

OTAS@rdw.nl to explain your reasons. 

 

 

 

https://act.rdw.nl/
mailto:OTAS@rdw.nl
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3. System requirements 
To use ACT you will need an internet browser. ACT was 

successfully tested under Windows 7 and 10 with these 

browsers: 

 Internet Explorer 11 

 Chrome 67 

 Firefox v49 and higher 
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4. Instructions 
This section contains step-by-step instructions for the tasks 

that can be performed within ACT. 

 

General 

Starting ACT results in the start screen being shown: 

 

 
This screen shows the regulation’s current version and the 

changes to be expected in the near future. After completing a 

page, the Next-button can be used to navigate to the next. It is 

also possible to use the Pages-menu to navigate to the desired 

topic or page. Note that pages are only available in this menu 

when already completed or if you choose to create a template 

xml. 

All attributes to be provided by the applicant feature an 

information-icon  through which extra information or 

instruction can be obtained. 
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The remainder of this chapter provides step-by-step 

instructions for the tasks that can be performed within ACT. 
 

 

Create an application for a type approval 

When creating an application make sure you have the following 

information available: 

 Test report of your (raw) test data sheet(s) 

 Construction image files of the application drawings (in 

JPG-format) 

 The trademark images (in JPG-format) when applicable. 

 

With ACT you can create digital applications for new R30 type 

approvals, or extensions, revisions or corrections of an existing 

type approval. In all cases the procedure described below can 

be applied. In the case of extension, revision or correction 

however, you can also upload the file of the original digital 

application and use this as a basis. See section “Save and 

continue an unfinished application” for instructions on uploading 

a file. See section “Create an application for extension of a type 

approval” for additional instructions on applying for an 

extension. 

 

 To create a digital application for an R30 type approval follow 

these steps: 

 

1. Start ACT. The start screen is shown. Enter all required 

attributes, use the Previous- and Next-buttons to navigate 

through all pages. Some pages offer extra options for 

entry of data, see appendix “data entry” for instructions. 

Appendix “overview of data items” offers an overview of 

all available attributes. 

2. The Report-page is shown after completing the last topic. 

Check the application and press the Next-button when it is 

correct, otherwise make the required corrections. 
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3. On the Signatory-page, confirm the applicable statements 

and provide the personal data for the responsible person. 

4. Press Next. The end of the application is reached. Choose 

the Save-button to generate and download the digital 

application to your machine. The application is saved in an 

xml-file, using the approval number as file name. 

5. If the resulting file for the digital application exceeds the 

maximum size of 1Mb, a message is shown on screen. 

Please reduce the file size, for example by shrinking the 

construction images. If the file is saved despite this 

message, the text “TOO_LARGE” is added to the file name 

and the file is unsuited for application. 

6. If so desired for your own use, create a local copy of the 

application in html- or PDF-format by clicking the 

corresponding button and saving the output file to your 

machine. 

 

If the browser is closed or connection is lost for any reason 

during the completion of the application, ACT restores the 

session automatically. In these cases, after restarting ACT, it 

will ask you if you want to continue the previous session. If you 

do, choose Yes and the application will be restored to its 

previous state. If you choose No, ACT will start with a clean 

application. 

 

 

Create an application for extension of a type 

approval 

When creating an application for extension of a type approval, 

you are asked to specify the reason for extension. If the 

extension concerns a change in the information as shown on 

the original certificate, these changes need to be emphasized 

on the new certificate. This is the case for changes concerning 

the tyre type designation. 
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OTAS will do this by underlining the changes, but can only do 

so when the current version of the certificate is available at 

RDW in a digital format. So if the current version of the 

certificate was issued through OTAS, RDW can provide an 

extension-certificate with underlined changes. If an earlier 

digital certificate is not available, the changes cannot be 

underlined and need to described in the field “Other reason(s) 

for the extension”. This field is always printed on the certificate, 

thus providing emphasis on the changes. Please use this field to 

provide description of the changes in tyre type designation 

when an earlier digital certificate was not issued through OTAS. 

 

 

Save and continue an unfinished application 

At any time the application can be saved and continued at a 

later time. To save the application: 

 

1. Choose the ‘Save xml to disk’ option within the File-menu 

on the menu bar. 

2. Depending on your browser, you may be asked if you want 

to open or save the application. Choose Save. 

3. The application is saved in an xml-file. The file name 

consists of the approval number, followed by the text 

“PARTIAL”. 

 

To continue a saved application: 

 

1. Choose the ‘Upload from disk’ option within the File-menu 

on the menu bar, or use the ‘Upload from disk’ button 

from the start screen. Your browser presents a file 

selection dialog. 

2. Choose the file with the application that needs to be 

continued. Earlier incomplete applications can be 

recognized by the addition of “PARTIAL” to the file name. 
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You can also select an application template in this step, 

recognizable by “TEMPLATE” in the file name. 

3. The application is loaded and can be continued. 

 

 

Create an application template 

Completing an approval application can be a time-consuming 

and repetitive exercise, especially when these applications 

share common data. In these cases, ACT can help by enabling 

the user to create an application template. 

In the template all fixed data, like manufacturer’s name, 

address and signatory details, will only need to be entered once. 

By reusing the template for future applications, you can reach 

considerable time-savings. Templates are also very suitable for 

series of applications with similar tyre specifications. 

 

Create the application template like this: 

 

1. Start ACT. The start screen is shown. 

2. On the start screen, check the box ‘Create template xml’ 

3. Enter all data that you wish to include in the template. All 

attributes are optional, so do not worry about mandatory 

data. 

See appendix “overview of data items” for details on each 

attribute. 

4. Navigate to the end of the application. Choose the Save-

button to generate and download the application template 

to your machine. The application is saved in an xml-file 

with “R30.TEMPLATE” as file name. Alternatively you can 

choose the ‘Save xml to disk’-option from the File-menu. 

5. Note that this template can only be used as a basis for 

creating approval applications, it is not a valid application 

in itself. Use the “upload from disk”-option to create a new 

application based on this template. 
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Access the XML schema definition 

The resulting digital application is created using the Extensible 

Markup Language (XML). Should you need the corresponding 

XML Schema Definition (XSD), you can access this through the 

Schemas-option in the menu bar.  
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5. Appendix; data entry 
Some pages offer extra options for data entry, These options 

are explained in this section. 

 

Pull-down lists 

For some attributes pull-down lists can be used to choose the 

correct value, for example: 

 
 

In most cases only the listed values are valid, but some 

attributes with pull-down lists also accept other input. This is 

the case with the tyre to rim fitment configuration code and ply 

material, amongst others. 

 

 
 

List entry 

When a data item can contain multiple values, the list entry is 

used, for example: 
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By using the Add-button a dialog screen is shown, enabling you 

to specify the attributes. Press OK to confirm the values, or the 

Add-button to confirm the values and add another row. Multiple 

rows can be specified this way. 

 

The Clear-button can be used to clear all rows in a list. Note 

that this action cannot be undone! 

 

The Add multiple-button enables you to add multiple rows at 

once. In order to do so, enter multiple values in the field, 

separated by commas or semicolons. 

 

These options are available for the list-entries: 

  Click and hold this icon to drag the entry to another 

place in the list. 

  Delete this entry. 

  Change this entry. 

 

Upload of images 

In some cases an image can be added to the application, for 

example a construction image. By clicking the upload symbol 

 a file dialog is opened and the image file can be selected. 

Image files can have a maximum file size of 1Mb. 
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6. Appendix; overview of data items 
This appendix states the hierarchical structure of all attributes 

that exist within the R30 application for approval. For each 

page within ACT a complete overview of all its attributes is 

provided. Some attributes are only presented by ACT when 

certain conditions are met. These dependent attributes, and 

their conditions, are shown in black and white, the others in 

color. 
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